SOUTH WESTERN
CITY SCHOOLS

Technology Department

Quick Start Guide for the Annual Information Update AND
Emergency Contact Information:

The Infinite Campus Annual Update is an online process where parents and guardians can update their
student's information and ensure it's accurate for the upcoming school year. This update typically includes
contact information, household details, and emergency contacts.

If my information has not changed since last school year, do | still need to complete the Annual Update? Yes,
the district requires student information to be updated yearly.

Why is updating my information important? The school needs to have up-to-date contact information to reach
you quickly if there's an emergency involving your child.

Here's a general overview of the process:

CMPUS = Log into the Parent Portal. To log in to the Infinite Campus Parent Portal using a web browser,

click "Login" and select "Campus Parent". You must log in as a Parent to complete this update.
Enter your provided username and password.
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https://portal.swcsd.us/campus/portal/southwestern.jsp
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From the list on the next screen, locate the (Current School Year), click ‘Start’ or ‘Continue’ in the far right
column.

Click ‘Begin Registration’

Annual Information Update / Change of Address
NAME STATUS ACTION

20 -20  (Annual Information Update)
N 4
(Change of Address Application)

< Back | Annual Information Update / Change of Address

Click "Begin Registration’ to UPDATE data for students that are currently enrolled in the District.

To register NEW students, please use the back arrow to return to the previous screen and select New Student registration for the appropriate school year.
STUDENT NAME GRADE INCLUDED IN NEW APP? REASON IF NOT INCLUDED ONLINE REGISTRATION SUBMITTED?

Included no

Begin Regisration | ISR

Tip: To reduce record duplication, only the guardian(s) in the designated Primary Household* have access to
the annual update. If one guardian has already begun the process of updating the application, any subsequent
parent / guardians will no longer have access.

* Please note that Primary Household for Online Registration is not a legal designation but a requirement of this system. Even
in instances of 50/50 custody, one household must be designated as Primary for a student, and the parent / guardian in that
household will be the only one able to complete the Annual Update.

Follow the on-screen prompts to review and update your student's information, including household details,
and emergency contacts.

For Detailed Step-By-Step Instructions visit our website at www.swcsd.us



https://www.swcsd.us/OnlineAnnualInformationUpdate.aspx

